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Welcome to  

Children’s Christian School!
For more than thirty years, God has enabled Children’s 
Christian School to assist parents in educating their children in 
Christ, building them up to serve Him according to the gifts 
and abilities that He has given them. God has blessed CCS with 
a dedicated faculty, and a high-quality curriculum to offer 
children the best in Christian education.

This handbook is designed for both students and parents with 
the goal of providing basic information on the policies and 
procedures of the school. It is intended to be a readable guide 
containing important information and procedures including 
student conduct, dress code, attendance, hot lunch, and more.

You are encouraged to read this handbook carefully and to keep 
it available for future reference. Please remember that this book 
is representative of, but not a replacement for, formal board 
policies. 

Thank you again for choosing Children’s Christian School. 
May God bless you as we partner with you to raise your 
children in the nurture and admonition of the Lord.

CCS Student & Parent Handbook 2025-2026 | Revision Summer 2025 | Page 2



Board Of Directors 

Mr. Jaime Moreno	 	     President 

Mrs. Blanca Moreno	 	     Vice President 

Mrs. Carmen Figueroa             Secretary 

	 	    

Children’s Christian School 

Faculty and Staff Directory 

2025-2026

CCS Student & Parent Handbook 2025-2026 | Revision Summer 2025 | Page 3



Children’s Christian School 
Parent/Student Handbook 

2025-2026
Ta b l e  o f  C o n t e n t s

I. About Our School…………………………………………………      5
Mission Statement……………………………..……….....................	 5
Vision……………………………………….…………................….	 5

 	 Statement of Faith…………………………………….......................	 6 
II. Admissions……………………………………………………….…   7 
	 Admissions Statement……………………………….……................	 7 
	 Enrollment Policy…………………………………............................	 7 
	 Tuition Policy..……………………………………………….………	 7 
III. School hours…………………………………………….    8  
	 Preschool……………………………….……………….....................	 8 
	 Kinder-6th Grade…………………………………..........…..…..........	 8 
	 Drop-off & Pick-up Schedule and Policy ……………………………	 8 
IV. Attendance………………………………………………………. 9  
	 Attendance Policy…………………………………….………………	 9 
	 Absences…….……………………………………..……………….…	 9 
	 Illness……….…………………………………………………………	 9 
	 Tardies/Late Arrival……………………………………………..……	 10 
	 Leaving Early…………………………………………………………	 10 
	 Prearranged Vacations……………………………………..….………	 10 
	 Early Withdrawal….……………………………………..……………	 10 
	 Tuition and fees Refund Policy……………………………………….	 10
V. Student Conduct / Discipline Policy……………………….. 11 

Student Conduct ……………………………………………….…….	 11 
	 Discipline Policy…………………………………..………………….	 12 	  
	 Academic Probation….………………..………..……………….……	 13 	 	    
          Bullying….……………………………………………………………	 13 
	 Dress Code……………………………………………………………	 14 
	 Student Report Cards………………………………………………….	 14 
VI. School Procedures……………………………………………….   15  
	 Pledges……..…………………………………..…………………….	 15 
	 Prayer……..………………………………………………………….	 15 
	 Chapel……………………………………………….……………….	 15 	  
	 Recess…………….………………………………………………….	 15 
	 Lunches……………………………………………………………….	 16 	  
	 Snacks…………..…………………………………………………….	 16 
	 School Newsletter…………………………………………………….	 16 	  
	 Electronic Devices……………………………..…………….……….	 16	  
VII. Emergency Procedures…………………….  17 

CCS Student & Parent Handbook 2025-2026 | Revision Summer 2025 | Page 4



I. About Our School

Mission Statement

The mission of Children’s Christian School is to help children achieve 
individual academic success while imparting moral and spiritual training. This 
Biblical approach Provides a solid foundation on which students can build their lives 
and become contributing members of their communities. 

Vision/Statement of purpose

It is our belief at Children’s Christian School that God creates each child; 
therefore, each child is valued as an individual with gifts given them by their Creator. 
We hold each child precious in His sight. We also believe, it is our God given 
opportunity to serve Jesus here in this school. We, therefore, aspire to do our best in 
educating each child not only academically, but also spiritually, emotionally, and 
socially. We desire to do this in a manner that honors Him. 

All children develop and mature at their own pace. At Children’s Christian 
School, we are sensitive to each child’s state of development. We allow them 
opportunity to express themselves through art, music, and imaginative and creative 
play. Our academic program is geared for children ages 3 to 12 years of age. We also 
provide opportunity for the child who is advanced academically, and the child who 
requires individualized attention. During the preschool years, our school uses a 
privately planned academic program that consists of letters, numbers, colors, and 
shape recognition, science, social studies, health, music, and art. At the Kindergarten 
through 6th grade level, the Abeka Curriculum is used. 

We believe that it is God’s desire that every child be allowed the opportunity 
to be educated despite race, religion, physical, or financial well being. We at 
Children’s Christian School hope to be able to provide many children with this 
opportunity.  
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Statement Of faith

We believe……..

…..The Bible (the Old and New Testament) to be the only inspired infallible 
authoritative Word of God. 

…..That there is one God, the creator of all things who is infinitely perfect and 
eternally existent in three persons: The Father, The Son, and the Holy Spirit. 

…..In Jesus Christ, who is true God and true Man, who is conceived of the Holy 
Spirit and born of the virgin Mary. He lived a sinless life and died on the cross as a 
sacrifice for the sins of all men. He arose bodily from the dead, ascended into 
heaven, and is now at the right hand of the Father as our high Priest and Advocate. 
And, we believe in His personal return in power and glory. 

…..That man was created in the image of God, but fell into sin and is therefore lost. 
That only through regeneration by the Holy Spirit can salvation and spiritual life be 
obtained. The shed blood of Jesus Christ and His resurrection provide the only 
grounds for justification and salvation. 

…..That water baptism and the Lord’s Supper are ordinances to be observed by 
believers during the present age. 

…..In the Baptism of the Holy Spirit with the present-day manifestation of the gifts 
of the Spirit. (1 Corinthians 12 & 14, Romans 12).

…..In the bodily resurrection of the dead; of the believer to everlasting joy with the 
Lord and of the unbeliever to judgement and everlasting conscious punishment. 

…..In the spiritual unit of all believers in Christ. The true church is composed of all 
those who are born-again. Through this new birth we are united together in the body 
of Christ. Jesus Christ is the Lord and head of the Church. Every local church has the 
right under Christ to decide and govern its own affairs. 
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II. Admissions
Admissions statement 

NON-DISCRIMINATION POLICY - CHILDREN’S CHRISTIAN SCHOOL ADMITS STUDENTS OF ANY 
RACE, COLOR, NATIONAL AND ETHNIC ORIGIN TO ALL THE RIGHTS, PRIVILEGES, PROGRAMS 
AND ACTIVITIES GENERALLY ACCORDED OR MADE AVAILABLE TO STUDENTS AT THE 
SCHOOL. CHILDREN’S CHRISTIAN SCHOOL  DOES NOT DISCRIMINATE ON THE BASIS OF RACE, 
COLOR, NATIONAL AND ETHNIC ORIGIN IN ADMINISTRATION OF ITS EDUCATIONAL POLICIES, 
ADMISSIONS POLICIES, SCHOLARSHIP AND LOAN PROGRAMS, AND ATHLETIC AND OTHER 
SCHOOL-ADMINISTERED PROGRAMS.  

Enrollment Policy 

The school is a non-profit establishment.  As such, enrollment into the school is through application only. 
Applicants understand that continued enrollment is contingent upon the applicant’s full support of the school, its staff, 
policies and curriculum.  Applicants must inform the School of any circumstances that may have an impact on the 
ability of the school and its staff to provide the proper teaching environment that is most beneficial to the student.  
The school reserves the right to remove from enrollment any student who fails to reflect the moral, academic 
and safety standards set forth in the school’s mission statement, philosophy, and policies. 

Parent/Guardian understands that, in consideration of CCSs enrollment of his/her/their student, certain 
overhead expenses of the School are incurred on an annual basis, and such expenses do not diminish with the 
withdrawal of the student and that all tuition and fees are charged for a place within CCS and not for a period of 
attendance.     

Parent/Guardian further acknowledge and agree that the absence of a student during an academic year does 
not materially reduce the expenses of CCS.

Tuition Policy 

Before any enrolled student may attend classes, all tuition must be current. It is the policy of Children’s 
Christian School that the first month’s tuition be paid in full at our Back to School Night in August. Teachers, 
supplies, copies, crafts, and insurance are paid on a monthly basis according to enrollment. 

Tuition is due by the 10th of every month. Please include a late fee of $25 for payments made after the 15th 
of the month. In the event that tuition is not received by the 15th of the month, outstanding balances will be charged 
an interest rate of 5% per month. Additionally, arrangements must be made with the School Director to make weekly 
payments until all tuition is current.

By order of the Board of Directors of Children’s Christian School, tuition payments more than 20 days 
late may result in removal from enrollment. 
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III. School Hours

School Hours 
Preschool

All Day Students               Mon-Thursday 8:30am-3:30pm

Friday’s  Only 8:30am-12pm

Half day Students Mon-Friday 8:30am-12:00pm

Kindergarten- 6th Grade

All Day Students               Mon-Thursday 8:30am-3:30pm

Friday’s  Only 8:30am-12pm

DROP-OFF & PICK-UP SCHEDULE 

In order to maintain a smooth and orderly morning and afternoon schedule, it is imperative that parents 
not enter the building at these times. Parents are to remain in their cars. 

Prior to morning drop-off, teachers are in morning staff and prayer meetings. During afternoon pick up 
teachers are helping children organize themselves to leave. 
The teachers are, therefore, NOT available for conferences of any kind at these times. To schedule a meeting with 
a teacher or ask questions, please call the school at 801-895-0778 or send a note in your student’s tracker. 

It is the policy of the school that a staff member will assist each student to and from their cars and the 
school building. Parents are responsible to unbuckle student at arrival and buckle upon departure. Staff 
members are not allowed to unbuckle and buckle students due to safety concerns. Parents remain in their 
cars. Drivers must enter the parking lot off of 3200 West. This applies to drop off and pick up. Never enter the 
parking lot entrance on 3100 South.

Morning Drop Off Mon-Friday 8:20am-8:30am
Afternoon Pick up Mon-Thursday 3:30pm-3:45pm

Friday’s Only 12:00pm-12:15pm
Any elementary student that arrives after 8:40 a.m is to report to the school office. 

If student has not been picked up by 3:45 p.m Monday-Thurs or 12:15pm on Fridays, late fees will be apply 
for extended care: 

$1/minute up to 5 minutes late
$2/minute for 6-15 minutes late
$5/minute for 16+ minutes late. 

Parents will be invoiced monthly. 
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ATTENDANCE POLICY 

In the State of Utah, school attendance is required by law. Frequent or unexcused absences 
violate this law and can potentially result in court action. As educators, we fully support this law and 
encourage you to have your student in school as much as possible to ensure academic success.

All absences and tardies are recorded on the student's permanent record. 

Excused Absences 
Absences are classified as either excused or unexcused. Typical excused absences are listed 

below and must be documented by a note from the parent or an official doctor’s excuse slip. 
The administration reserves the right to require a doctor's note in cases where a student has more than 
five absences in a quarter. 

Absences will be considered excused for the following reasons only:
Illness.
Involvement in an accident.
Bereavement/funeral in the immediate family.
Medical appointments.
Participation in school-approved programs outside the school.
Prearranged absences for which administrative approval has been given.
All other absences will be counted as unexcused.

Excessive Absences 
Compulsory attendance laws require students to be in attendance. A student should not miss 

more than ten (10) days per semester, a total of twenty (20) days for the year. 

ILLNESS 
Please do not send sick children to school. If an ill student is brought to school, a parent/

guardian will be immediately contacted to take them home. The school is not equipped with the staff 
or the facilities to care for sick students. This policy is strictly enforced to prevent compromising the 
health of the sick student, classmates and staff. Please note that if the student has experienced fevers, 
we require that the student be free of fever without the aid of fever reducing medications for at least 24 
hours before the student will be allowed to return to school. All medications must be brought to the 
school office immediately when the student arrives at school. No medication is allowed with the 
students.

IV. Attendance
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Tardies/Late Arrival 
 Please be on time to school. When a student is late, it disrupts the class and causes the student to miss 
material.  Students are considered tardy if they arrive after 8:35 a.m. Excused tardies are granted for illness, 
doctor or dentist appointments, car trouble, accidents on the way to school, extremely bad weather conditions, or 
emergencies. Examples of unexcused tardies are oversleeping, routine morning traffic, missed ride.

Leaving Early  
Parents who wish to remove their child during the school day are required to inform the secretary or the 

administrator of their intent before removing their child by text or a call to the office. In the event that a parent 
needs to designate another person to pick up a child during or after school, a written note or call verifying the 
change is required. No child may be removed from any classroom, building, grounds, or a school event except by 
consent of a parent having legal custody or a legal guardian.

Prearranged Vacations 
The School prepares classroom curriculum generally four weeks in advance.  Therefore, we require two 

weeks' written notice of vacation plans for any student leaving for two days or more. This allows the teacher 
sufficient time to gather the student's work in advance so you may take it with you if desired. Upon returning to 
class, the student will have five school days to complete and turn in any outstanding assignments. Assignments 
remaining outstanding after the five day interval will receive no credit.

Please note, tuition refunds are not given for vacations.

Early Withdrawal Policy 
Parent/Guardian understands that, in consideration of CCS’s enrollment of his/her/their student, certain 

overhead expenses of the School are incurred on an annual basis, and such expenses do not diminish with the 
withdrawal of the student and that all tuition and fees are charged for a place within CCS and not for a period of 
attendance. Parent/Guardian further acknowledge and agree that the absence of a student during an academic year 
does not materially reduce the expenses of CCS.

Tuition and fees Refund Policy 
Consequently, regardless of whether a student is voluntarily withdrawn or dismissed from CCS for any 

reason on or before August 30 will receive a full refund of tuition.  Application and Enrollment Fees are Non-
refundable.
After August 30, tuition are NON-REFUNDABLE.  

Unpaid tuition and fees become delinquent one day after a student is withdrawn or dismissed. Student grades, 
testing results, transcripts, or other records will not be released until all delinquent amounts, including all 
administrative fees, are paid in full and all other requirements are met.

Withdrawal of any child from Children's Christian School requires a two week written notice submitted 
to the Director. 

CCS Student & Parent Handbook 2025-2026 | Revision Summer 2025 | Page 10



Student Conduct 

Children’s Christian School values each student as a unique image bearer of God. Within this Christian 
community we expect our students to demonstrate Christ-like behavior that builds one another up in the body of 
Christ. Acceptable behavior will model appropriate Christian maturity, evidenced by expressions of biblical 
thinking, Christian character, and acts of servant leadership. 

Behavior and Discipline Policy 

All our staff has been given instruction on appropriate discipline skills for younger students. Our school 
believes it is the parent's responsibility to administer discipline to their child. If a younger student requires 
redirection while at school, the student’s teacher will escort them to a time out chair in order that they may calm 
themselves. If the child would like to, the teacher will pray with them, or hold them until they are ready to rejoin 
their group.

For the older student, the School expects and anticipates that each student will always conduct 
themselves in a manner consistent with the Christian beliefs and practices put forth in the School's mission 
statement and philosophy. This includes, but is not limited to the following:

• Students shall behave with an attitude of deference and respect to teachers and persons of authority at this 
school at all times.

• Students shall come to school each day fully prepared and ready to learn. This shall include, but not be 
limited to completion of all homework assignments in a timely manner and bringing required supplies or 
materials.

• Students shall comply fully with any and all classroom rules.
• Students shall be honest, truthful, and forthright in word and deed.
• Students will not engage in any behavior that detracts from or erodes an atmosphere of learning and respect in 

the classroom. 
• Students shall not steal, remove, damage or destroy the property of this school, or the property of others.
• Students shall not bring illegal substances or weapons to school.
• Students shall not behave in a threatening manner or cause physical harm or injury to peers or Staff.
•

V. Student conduct/
Discipline policy
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Consequences for violating School Policy 

• A verbal warning will be given from a Teacher. 
• A second warning will result in separating the student from peers, and a note sent home or text.
• A third warning will result in making a phone call to the Parent to schedule a meeting. After the 

meeting if the problem persist the student will be suspended for a week. 

For students who willfully violate a school rule or policy, a formal warning notice may be 
issued. A meeting with their teacher, the School Director, and the parents/guardians may also be 
required. Subsequent violations may result in additional intervention proceedings to be determined 
by the School Director which may include but not be limited to grade reduction in Citizenship, the 
student being placed on probation, or suspension from school. Mandatory meeting between 
parents/guardian, School Director, and the students teacher is required. Further violations may be 
referred to the Disciplinary Board and may result in additional intervention up to and including 
expulsion from the school. 

Students will be treated fairly and reasonably. Discipline will be based on careful 
evaluation of the circumstances for each case. The teacher will determine the disciplinary action 
based on the seriousness of the offense, the student’s age, frequency of misbehavior, the student’s 
attitude, and parental support. The principal may, at their discretion, circumvent the evaluation 
process due to the gravity of the offense. Teachers and/or administration will communicate with the 
student’s parents or guardians when a behavior report has been completed.

Depending on the gravity of the offense, the principal may request/require that the 
student’s parent or guardian come to pick up their child early from school. The school reserves the 
right to suspend any student for a serious infraction or repeated violations of school rules. 
Suspensions will generally take place the day following notification to the student and parents. Out 
of School Suspensions may be given for a period of one to five days.

The word “discipline” means “to teach”. It is our prayer that we would teach and educate 
your child while they are with us. Please be aware that the age of the student, background/medical 
history and emotional maturity is all taken into consideration when working with the students of 
CCS.  The developmental years are crucial in helping children develop lifelong skills of problem 
solving, conflict resolution and interacting with peers and adults. It is our desire to help instruct, 
model and equip our students with those skills. We desire that Christ be our model. We look to His 
word for wisdom in teaching and disciplining our students.

Please note the following:
Children's Christian School reserves the right to remove any student whose behavior or conduct 
fails to reflect our academic and moral standards. Tuition will not be refunded when a student is 
suspended or expelled.
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Academic Probation Policy 

 All students at the School are expected to meet certain academic standards. If, at any 
point during the school year, it is determined that a student's academic performance is below 
the minimum threshold, the student, the student's teacher(s), the school Director, and the 
student's parents or guardians will meet in conference to discuss the reason(s) the student has 
received grades below the minimum threshold. For the purposes of this policy, a minimum 
threshold is a cumulative grade of 65% or below for a particular class or for the cumulative 
percentage of all classes.

In the event that the initial intervention methods are unsuccessful, the student shall 
then be placed on “Academic Probation" for an interval to be set by the School Principal and 
Director. An academic performance contract will be developed which must be signed by the 
student, the parents/guardians and teacher(s). A copy of the contract will be retained by the 
Director.

At the end of the designated interval, the School Director shall schedule a meeting 
with the parents/guardians to determine the next course of action, which may include, but not 
be limited to, return of the student to normal status, continued probationary status, or removal 
of student from enrollment. 

Bullying 

CCS will not tolerate the mistreatment or abuse of one consumer by another 
consumer. In addition, our organization will not tolerate any behavior that is classified under 
the definition of bullying, and to the extent that such actions are disruptive, steps will be 
taken to eliminate such behavior. Bullying is a pattern of behavior that is intentional, is 
repeated over time, and involves an imbalance of power or strength intended to cause distress 
in one or more students. Bullying can take on various forms, including:

• Physical bullying - when one person engages in physical force against another person, 
such as hitting, punching, pushing, kicking, pinching, or restraining another. 

• Verbal bullying - when someone uses their words to hurt another, such as by belittling or 
calling other hurtful names. 

• Nonverbal or Relational bullying - when one person manipulates a relationship or 
desired relationship to harm another person. This includes social exclusion, friendship 
manipulation, or gossip. This type of bullying also includes intimidating another person 
by using gestures. 

• Sexualized bullying - when bullying involves behaviors that are sexual in nature. 
Examples of sexualized bullying include bullying that involves exposure of private body 
parts, and verbal bullying involving sexualized language or innuendos.
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DRESS CODE 

CCS has implemented a School Uniform Policy for all its students, Preschool, and 
Kindergarten through 6th grade. 

The following attire will be required: Polo shirts in white or navy blue. Pants will need to be beige, 
khaki, or navy blue. Sweaters, turtle necks, cargo pants, shorts, and skirts may be worn as long as they 
are in the approved colors. Shorts/skirts must be no shorter than 3 inches above the knee. 

Uniforms are required to be worn on:  Monday, Tuesday, and Wednesday. 

Thursday is P.E. day. Students will be asked to wear comfortable clothing that allows them to participate 
in physical activities such as soccer, capture the flag, basketball etc. Please use good judgement when 
selecting T-shirts, no offensive attire will be allowed. Proper shoe attire will be required for health and 
safety purposes. NO OPEN TOE shoes are permitted. 

Shoes with wheels in the soles are not allowed. Children wearing this type of shoe will have the 
wheels removed by school staff and confiscated. Hats are to be removed upon entering the school 
building and placed on the coat racks. Children who come to school dressed inappropriately may borrow 
something from the school to wear until the end of the day, or in the instance of an inappropriate t-shirt, 
may turn it inside out. No spikes on belts, wristbands, necklaces, or chains are allowed. Hairstyles or 
colors that are extreme are not acceptable. Students will not be allowed to wear visible tattoos and body 
piercings. The School makes all final determinations regarding appropriateness of attire. 

REPORT CARDS 

Report cards will be given to parents at the end of each quarter. All report cards require a 
parent's signature and must be returned within 3 school days. It is the School's policy that final report 
cards will not be released to parents/guardians or other learning institutions until all tuition fees are 
current. 

Parent/Teacher conferences are conducted at the end of the first and third quarters. Should 
parents/guardians feel additional conferences are necessary, these can be easily scheduled with their 
teachers.
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VI. School Procedures

Pledges 
CCS places emphasis upon the greatness of America’s heritage and the

sacrifices of it’s heroes. We unashamedly teach the virtues of self-discipline, respect for 
authority, obedience to the law, and love for our flag and country. Students recite the following 
pledges every morning:

●  Pledge of Allegiance to the American Flag 

I pledge allegiance to the flag of the United States of America and to the Republic for which it 
stands, one nation, under God, indivisible, with liberty and justice for all.

●  Pledge of Allegiance to the Christian Flag

I pledge allegiance to the Christian flag, and to the Savior for Whose Kingdom it stands, one 
Savior, crucified, risen, and coming again with life and liberty for all who believe.

Prayer 

Prayer is a vital ingredient in the program of Christian training. Students are trained in 
the importance of establishing a consistent daily prayer life. Teachers lead the students to 
understand how God is central to all of life and that continual communication with Him is 
essential to consistent Christian living. 

Students are trained in the habit of prayer throughout the school day: before beginning 
the responsibilities of each day, before eating lunch, for special needs, and to give God praise for 
all things. Students are encouraged to make their requests known to God and are given 
opportunities to pray and to share their needs with others.

Chapel 

Each Friday Children’s Christian School devotes one hour to chapel, a time of singing, 
worship, and a short devotional or message by Pastoral Staff. We have one goal, to properly lift 
up the name of Jesus and point students toward Him.

Recess 
Recess is a scheduled part of the regular elementary school day. Recess provides 

students with the time to expend energy, stretch, activate their bodies, and develop social skills. 
All students should be adequately dressed for Utah weather. Students will go outside for recesses 
if the outside temperature and/or wind chill at the school is 35° F or above. Adverse weather 
conditions are monitored closely by outside duty teachers. If conditions worsen during a recess 
period, the teachers will bring the children inside.
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Lunches 
All elementary students will be required to provide their own sack lunches. Please put your 

student's name on any lunch boxes, bags, and all containers that they might bring in their lunches. Due 
to limited refrigeration space, we suggest that a small coolant be purchased and placed in your child's 
lunchbox to keep it cold. We have microwaves to warm lunch items, and adults in the lunchroom to 
assist. We ask that you NOT send carbonated drinks in your child's lunch as they can create quite a 
mess. Please send your child with a nutritional lunch!

Common courtesy dictates that students use proper dining manners during lunch (leave other’s 
food alone; no throwing of food, bag popping, burping, etc.). Students are also expected to talk softly 
and stay in their seats while eating and to clean up all messes and properly dispose of trash. Students 
must remain at their tables until dismissed, unless they are given permission to use the restrooms. 
Tables and floors must be clean before students are dismissed.

Students Birthday’s  
You may send a store bought treat with your student on their birthday. Please speak to the 

student's teacher to plan for that special day. 

Board of Health regulations precludes homemade snacks from being served at school.

School Newsletter  
As a consistent means of communication with its families, Children’s Christian School 

publishes a monthly newsletter. includes important announcements and events and is emailed to 
parents.

Electronic Devices 
Due to their disruptive nature, electronic devices such as cellular phones, watches are 

prohibited during the school day. If a student brings one to school, it must be turned off and left outside 
the classroom. Watches can be worn but not used during school hours.  If a cell phone or watch rings 
during class or a student is seen using one during school hours, the item will be confiscated and stored 
in the school office until school is dismissed or it is retrieved by a parent. Repeated cell phone/watch 
use shall warrant the student being disciplined in accordance with the school’s Student Conduct/
Discipline Policy.

Game Boys, cell phones, iPods, DVD players, Walkmans or any hand-held electronic games 
are not permitted at school and will be confiscated.
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VII. Emergency Procedures

Children's Christian School has policies and procedures in place in case of emergency. The 
following is provided to make you aware of the steps that will be taken to ensure the safety of your child/
children and the Staff of CCS. Every Staff member is informed and or trained in the following. Every Staff 
member is also provided an Emergency Policy Manual that is kept in every classroom.

FIRE: 
The Church/School bldg. is equipped with a fire alarm system that is monitored by a Security 

Systems business. The Staff of CCS participates in "practice drills" twice a year. In the event of an actual 
fire, the Fire Department will be notified and the School evacuated. Teachers are required to take their roll 
book (which includes a class list of names and phone numbers), and accounts for their students once they are 
evacuated from the building. Parents will be notified by phone in the case of accident or injury.

 
EARTHQUAKE:  

Practice drills are performed once a year. In the event of an actual earth quake, Staff and students 
would take cover until the earthquake has ceased. Students would then be evacuated while damage and 
injuries are assessed by emergency personnel. Parents would be notified by phone and School dismissed 
depending on the severity of the earthquake.

EMERGENCY LOCKDOWN:  
All doors entering and/or exiting the building are to be remained locked during School operating 

hours. Video cameras have been installed and monitor the property during School hours. Visitors are 
required to call the School Office to obtain permission to enter the building. Visitor and/or Volunteer I.D. 
tags are distributed to identify guests. Practice Drills take place once a year. In the event an intruder gains 
access to the building, the Administrator would sound an alarm to notify the entire Staff to gather their 
students and secure their classroom doors. Every Staff member is required to retrieve their cell phones and 
turn off the lights. The Administration would call 911 notifying Police of the situation. Upon arriving, 
emergency personnel would then take control of the situation advising the Administration as to when to 
contact Parents.

POWER OUTAGES/EMERGENCY CLOSURE OF SCHOOL: 
Every effort is made by the Administration of Children's Christian School to keep School operating 

in a safe environment. Unforeseen circumstances may occur that would cause us to close school for a day or 
more. Inclement weather or power outages could occur which would cause an unsafe environment for your 
child/children to remain at school. Without the proper light, heat/cooling, provision of water, and or severe 
storm warnings that could create hazardous road conditions, School could be cancelled and Parents called to 
pick up their child/children. Extra days are built into the School calendar to make up days missed.
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CHILDREN'S CHRISTIAN SCHOOL 
PARENT AND STUDENT ACKNOWLEDGEMENT 

2025-26 POLICY MANUAL RECEIPT 

The School is in need of your help and cooperation. When you have 
read and discussed this document with your student(s), please sign 
this sheet, and return it to the school. This form will be kept on file. 

FAILURE TO RETURN THIS ACKNOWLEDGEMENT WILL NOT 
RELIEVE A STUDENT OR THE PARENT(S) /GUARDIAN(S) OF THE 
STUDENT FROM RESPONSIBILITY FOR KNOWLEDGE OF THE 
CONTENTS OF THE RULES AND WILL NOT EXCUSE NON- 
COMPLIANCE BY THE STUDENT WITH THE PROVISIONS OF THE 
RULES. 

________________________________________ 
Print Student's Name 

________________________________________ 
Student Signature 

________________________________________ 
Parent/Guardian Signature 

___________________ 
Date


